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Shared Business Services

A partnership with Steria





Deputy Procurement Team Leader

Salford, Manchester 

About us: 
NHS SBS is a unique joint venture between the Department of Health and Steria. Our range of business support services can save the NHS more than £3 billion over the next five years. We offer a wide range of innovative and reliable back office services to more than 30% of the NHS including Finance & Accounting, Payroll & HR, Family Health Services and Commercial Procurement Solutions.  

Key Duties/Responsibilities

· Line management of Buyer and Asst Buyer including absence management, performance management and training 

·        Deputise for Team Leader including induction, absence management, performance management training including        any HR issues. 

•
Performance management and management information.

•
Assist in development of the team to deal with expanding client base.

•
Supervise, prioritise and manage workflow within the team.

•
Ensure team resources are in line with customer requirements.

•
Manage and develop the team.

•
Liaise with internal/external clients and handle requests for information.

•
Ensure quotations process is managed and databases are kept up to date.

•
Ensure waivers are handed appropriately for each Trust.

•
Carry out regular reviews of expenditure to determine catalogue scope.

•
Carry out recruitment in line with SBS CPS policy.

•
Liaise with existing SBS CPS staff to ensure compliance and take-up of existing contracts.

•
Assess values of incoming requisitions to direct to correct procurement route e.g. Central Team of back to Local Team to tender etc.
The Deputy Team Leader will have good working knowledge of the developments in their area and an awareness of its application within the SBS CPS.  Have an understanding of all operational technologies and understand and follow customer operations. Retain a good understanding of customer requirements to ensure excellent customer service.

Other Key skills and Experience include:  

•
Numerate and able to process complex data

•
Good spreadsheet,  Word and Powerpoint skills

•
Able to use initiative and exercise sound judgement

•
Procurement background 
•
Ability to articulate the value of effective process in service delivery

•
Offer excellent customer service

•
Very good inter personal skills

•
Very strong understanding and use of relevant systems e.g. Oracle/SAP

Desirable skills are: 

· Experience with other P2P systems, E.G Cedar, Oracle, Integra 

· CIPS Qualification or studying towards

· People Management experience 

· NHS Experience

Apply now or for further information email me your CV to cherie.ramsingh@steria.co.uk or call me on 01189 847341
Closing date for all applications is Friday 21st October 2011
© Steria Limited Steria Recruitment Ltd (a Steria company) provides recruitment and resourcing solutions to Steria, a leading European IT service provider. Steria is committed to establishing and maintaining a working environment which is free from discrimination and which values all employees as individuals. All employees and prospective employees are selected, recruited, trained and promoted solely on the basis of their skills and behaviour. RECRUITER AWARDS FOR EXCELLENCE 2011

